Trainer Approval FAQs

· What is the Trainer Registry/Trainer Approval System?
· The Louisiana Pathways Trainer Approval System is a process for reviewing and approving individuals who wish to provide training to early childhood professionals.
· Approved trainers are listed on the Pathways Trainer Directory, which allows early childhood educators to find qualified trainers whose training courses count toward Pathways Career Development System training requirements.
· Why might I be interested in becoming an approved trainer?
· Approved trainers can provide recognized professional development training for early childhood professionals.
· Training provided by approved trainers can be counted toward Louisiana Pathways Career Development System training hours and professional development requirements.
· Who is eligible to apply for trainer approval?
· Individuals with education, experience, or credentials related to early childhood education or professional training may apply.
· Applicants must demonstrate qualifications that meet the Pathways Trainer Approval requirements.
· Who should apply for Trainer Approval?
· Anyone who plans to provide professional development training to early childhood educators and wants their training to count toward the Louisiana Pathways Career Development System should apply for Trainer Approval.
· What are the Trainer Approval qualifications?
· Qualifications vary depending on the trainer level (Level I, II, or III) and may include:
· Education or degrees related to early childhood education
· Relevant work experience
· Training or coursework in adult learning principles or presentation skills
· Demonstrated expertise in early childhood subject areas.
· How do I apply for trainer approval?
· Applicants must submit a Trainer Approval application to Louisiana Pathways, along with documentation verifying their education, experience, and qualifications.
· Applications are reviewed to determine trainer eligibility and level.
· What is the difference between a Fast Track application and an Independent Trainer application?
· Fast Track trainers are individuals whose credentials already meet Pathways trainer qualifications (such as certain degrees or certifications).
· Independent trainers must provide additional documentation of their qualifications and training experience to demonstrate their ability to provide professional development training and may be allowed to charge a fee for the trainings they provide..
· What kind of training can I provide as a Fast Track Trainer?
· Fast Track Trainers may provide training in areas aligned with their education, credentials, and experience that support professional development in early childhood education.
· What kind of training can I provide as an Independent Trainer?
· Independent Trainers may provide training that supports the Core Knowledge Areas and professional development needs of early childhood professionals, as approved by Louisiana Pathways.
· If I am approved, how long will I be allowed to provide training?
· New trainers are typically approved for three years with a qualifying degree or until the expiration of their CDA if the CDA is used for approval.
· How do I renew my Trainer Approval?
· Fast Track Trainers must submit a renewal application, agreement form, and Pathways Orientation Assessment.  
· Independent Trainers must submit a renewal application, agreement form, Pathways Orientation Assessment and documentation of at least nine (9) continued professional development, including training related to adult learning principles or presentation skills taken within the three (3) years of their last approval.
· How early can I apply for renewal?
· Trainers may submit documents for renewal no sooner than six months before their approval expiration date to ensure continuous approval.
· How often will I need to reapply for approval?
· Every three years or CDA renewal if the CDA is used for trainer approval.
· Can I renew my Trainer Approval if it has already expired?
· Yes.  If approval has expired, Fast Track trainers need to submit a renewal application, agreement form, and Orientation Assessment and submit updated documentation if needed. 
· Independent trainers need to submit a renewal application, agreement form, orientation assessment, nine (9) training hours per the Trainer Guidelines, and submit updated documentation if needed.
· Will Pathways provide a certificate template?
· Pathways provides guidance and a list of required information for documenting training attendance for participants receiving training credit.
· Will I need individual training approved?
· Training content must align with Pathways Core Knowledge Areas, and trainers must follow Pathways guidelines when offering training in areas they are qualified for.
· What kind of training records will I be responsible for keeping and/or sharing?
· Approved trainers must maintain records, including:
· Training title and topic
· Date and location of training
· Participant attendance
· Training hours awarded
· These records may be requested by Louisiana Pathways.
· What is the difference between a Level I, Level II, and Level III trainer?
· Trainer levels are based on education, experience, and expertise in early childhood education.
· Higher trainer levels generally allow trainers to deliver more advanced or specialized training topics based on experience and education levels.
· Who qualifies to apply for Fast Track Approval?
· Individuals with recognized early childhood credentials, advanced degrees, or significant experience in training may qualify for Fast Track approval.
· Why do I need to submit a Trainer Agreement and Release form?
· The Trainer Agreement outlines the responsibilities and expectations for approved trainers, including maintaining accurate training records and following Pathways policies.
· How will I know if I have been approved to provide training?
· Applicants will receive notifications from Louisiana Pathways after their application has been received.  Once the review of submitted documents has been completed and processed then another notification will be sent out regarding approval or missing documentation.
· If my valid CDA qualified me for approval, what happens if my credential expires?
· If the credential used to qualify for trainer approval expires, the trainer may need to renew the credential or provide updated documentation to maintain trainer approval.
· Why do I need to know more about Louisiana Pathways and its functions if I just want to provide training?
· Understanding Louisiana Pathways helps trainers ensure their training:
· Aligns with Career Development System requirements
· Supports professional development goals for early childhood educators
· Counts toward Pathways training credit hours
· Does Trainer Approval automatically enroll me into the Louisiana Pathways Career Development System?
· No. Trainer Approval does not automatically enroll individuals in the Pathways Career Development System.
· Can I switch from a Fast Track Trainer to an Independent Trainer and vice versa?
· Trainers may change application types if their qualifications or training activities change.
· How can I change my trainer level?
· Trainers may apply for a higher trainer level by submitting updated documentation, demonstrating additional education, training, or experience.
· Is my Trainer Approval guaranteed?
· Trainer approval is not guaranteed and depends on meeting the qualifications and documentation requirements.
· How will my information be released to the public?
· Approved trainers are listed on the Pathways Trainer Directory, which allows early childhood professionals to find trainers who offer approved training if consent is given.
· Is there an appeal process for deferred trainers?
· Applicants may contact Louisiana Pathways for information about appealing application decisions.
· If I have Trainer approval questions, who should I contact?
· Contact the Louisiana Pathways Trainer Registry office for assistance with trainer approval questions.
· For independent trainers seeking renewal, where can I find “Train the Trainer” opportunities?
· “Train the Trainer” opportunities may be offered through:
· Louisiana Pathways
· Early childhood conferences
· Professional training organizations
· College courses
· Online professional development sessions
· Specific online articles
· What counts as “Train the Trainer” requirements?
· Training that focuses on:
· Adult learning principles
· Presentation skills
· Professional training methods
· These trainings help ensure trainers are prepared to deliver professional development effectively.
· I am a trainer. How do I get training approved for credit through the Career Development System? 
· Contact the Career Development System Coordinator for information.
· Acceptance is based on the trainer’s credentials. Approved trainers will be automatically accepted for one year.
· At the end of the first year, they will need to reapply and document their orientation to the Career Development System and continued education in presentation skills and/or adult learning principles to be approved for three years.
· Where do I get the training to meet the trainer requirements?
· Training events on presentation skills and adult learning principles will be held around the state as part of the Career Development System.
· Organizations such as the American Society for Training and Development and Toastmasters may conduct events in your area.
· Another option is attendance at interest group sessions focusing on training at state, regional, or national conferences, or by taking a college class.
· There are several online sessions for trainers available, with plans to develop more.
· What is the Pathways Trainer Directory?
· The Pathways Trainer Directory is an important component of the Pathways Childcare Career Development System.
· It is a record of approved trainers and a resource for childcare personnel to find the training they need to advance in the Career Development System.

